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Society Room Booking Guide 
How to book a room 
Student societies running regular activity or a meeting can use the ‘HSU Student Society Members’ booking window on Resource Booker to book rooms. Resource Booker is available to President and Secretaries. 
Larger rooms for events and one-off activity will need to be submitted through the Societies Event Process. The societies team can then assist in booking spaces. 
When are rooms available? 
During term time 
Semester 1: 14 September 2026- 11 December 2026 
Semester 2: 25 January – 19 March and 05 April- 28 May 2027
· Classrooms & IT rooms: Bookable during university/ building opening hours. Classrooms can be booked on weekends, but only for one-off events and can be booked through the societies team.  
· Lecture theatres: These can be requested to book through the societies team within building opening hours. Contact activitiesadmim@shu.ac.uk  to book. Lecture Theatres are bookable on weekends for a cost. 
Outside term time 
Any date the University is open outside semester 1 and semester 2 dates:
· Classrooms & IT rooms: Available Monday to Friday 09:00- 17:00. 
· Lecture Theatres: Available Monday to Friday 09:00- 17:00. These can be booked by the societies team on activitiesadmin@shu.ac.uk.   
Choosing the right space 
Doing arts and crafts? 
Book a room with vinyl floor and a sink, if possible. 
Need Tech? 
Make sure you book an IT room. 
Not sure what space suits your activity? 
Speak to the societies team first. 
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