
 

Be part of our journey 

Representation Coordinator 
Grade 9    £21,269 (awaiting cost of living review)  

fixed term 12 months 
 

The Representation & Democracy team is responsible for ensuring that the Union is competently led by students, and 

that students are able to have a meaningful say on all aspects of the University experience. 

What’s the job? 
As Representation Coordinator, you’ll be part of the team that is responsible for developing Sheffield Hallam’s 

Academic Representation model, working in partnership with the University and supporting and developing our Course 

Reps, Department Reps and College Officers. You will help to plan and deliver a variety of training and development 

opportunities to Student Representatives at Sheffield Hallam. You’ll help to manage their engagement and ensure that 

our Representatives become a thriving community. 

Who you are: 
The successful candidate will have experience of delivering a variety of training, projects and events, ideally in a 

democratic, membership or voluntary organisation. You’ll also be confident at communicating with a wide range of 

audiences, in both spoken and written forms, as well as IT literate to ensure that we can deliver a strong digital 

offering. 

Why apply? 
Apart from being paid for a job you will love, there are other benefits for joining us. We have a culturally diverse and 

progressive atmosphere; you will get generous paid holidays and flexible working patterns. We are professionals and 

take pride in the work that we do but we also do not take ourselves too seriously, so expect a casual dress code and 

work environment. You will also be eligible to apply for a TOTUM (NUS Extra) discount card, accessing a range of 

savings from leading retailers. We also understand the value and importance of our staff continuously developing 

personally and professionally. 

 
We’re committed to equality of opportunity for all. We welcome applications from individuals regardless of their 

race, ethnicity, sexual orientation, religion, age, gender, or disability status. We want to support diverse and 
inclusive work environments and are actively looking for people who share our values. 

 

If you would like any further information or an informal enquiry about the roles please contact Milicent Heaton, 
Representation Team Leader via milicent.heaton@shu.ac.uk 

 

For further information and an application pack (please note we do not accept CVs without the 

supporting documents), please visit the Sheffield Hallam Students' Union website- 

https://www.hallamstudentsunion.com/jobs-with-shusu/. 

Closing date for receipt of all applications is 10:00 on Thursday 17 November 2022 
Interviews are currently planned to be held on Monday 28 November 2022  

https://www.hallamstudentsunion.com/jobs-with-shusu/

